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ADVANCE \d7•
This form summarises the purpose of the job and lists its key tasks.ADVANCE \u7
•
It may be varied from time to time at the discretion of the Authority,

in consultation with the postholder.
	Job Title:      District Planning Officer (Planning Policy)
Post No:  PPO29
Department: Neighbourhood Services

Accountable to: Planning Policy Manager


	JOB SUMMARY

	As part of a team to support the delivery of the Councils planning policy work, leading on some elements of project work 



	KEY TASKS

	1.
Professional/Operational Responsibilities
· To work as part of a team (leading on some projects) in the preparation, monitoring and review of local planning document’s, through statutory procedures from inception to adoption including carrying out survey work, research and analysis of data.

· To develop planning policy, development briefs and other documents and provide statutory development planning services at the District-wide level.

· To monitor and review the policies and proposals of Central Government, Regional, County and other authorities and agencies; to advise on their compatibility with those of the District Council, and make representations in respect of them, as appropriate.

· To prepare plans, reports, briefing notes and policy statements for approval by Principal Officers or Planning Policy Manager.

· To prepare and represent, with the approval of Principal Officers or Planning Policy Manager, the Council’s evidence for local planning and other public inquiries.

· To implement a wide range of planning policies and projects, including working with officers in other Councils, Council departments, and other agencies, to achieve planning and other Council objectives.



	2.
Management/Supervisory Responsibilities
· To instruct technical, administrative and clerical staff in the implementation of plans, preparation of exhibitions and related material, together with other work in connection with the team.

· To aid the preparation, management and implementation of environmental improvements, in liaison with Conservation, Landscape and Development Management Officers and other authorities and agencies, as appropriate, including consultation with the public and other affected parties.

· To liaise and work with consultants engaged by the Council.



	3.
Communication

· To prepare and implement public participation arrangements, including organising and attending exhibitions and public meetings, and to work with local residents to ensure that the planning process is both accessible and responsive to their needs.



	4. Service Delivery
· To deal with enquiries from, and provide professional advice to, Council Members, members of the public, other Council Departments, local organisations, developers, applicants and outside agencies on local planning issues, planning policies and standards, planning applications and other proposals for sites or local areas.

· To study new legislation affecting planning and the environment and keep abreast of current trends in all aspects of the team’s responsibilities.



	5. Contacts
· To attend Council meetings, external working parties and forums, public meetings etc.

· To undertake such other duties within the level of grading and general scope of the post as may be required.




The above list is not intended to be exhaustive, but merely to indicate the work range and core job content of the post.  The list is not arranged in priority order.
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ADVANCE \D 7.95•
This form lists the essential and desirable requirements needed inADVANCE \U 7.95 ADVANCE \D 7.95order to do the job.

•
Applicants will be shortlisted solely on the extent to which they meet these requirements

	Job Title:      District Planning Officer (Planning Policy)
Post No:  PPO29
Department: Neighbourhood Services

Accountable to: P




	KEY CRITERIA
	
JOB REQUIREMENTS
	
F/I/O

	1.
Qualifications

	· Degree or Diploma in Town & Country Planning (or equivalent).  Eligibility for Membership of RTPI.

· Ability to demonstrate experience of dealing with a range of planning issues commensurate with the requirements of this post

· 
	F/I



	2.
Job Specific


Skills &


Knowledge

	· Town & Country Planning Acts.

· National Planning Policy Framework (NPPF)

· Local/Development Plan regulations.
· Appreciation of urban development/transportation linkages and of sustainability implications.

· Computer packages (Word, Excel, Access etc)


	F/I

F/I

I

I

I

	3.
Supervising/


Team Working


	· Minimum management or supervisory role.

· Ability to work as an individual to tight deadlines and within a team towards group objectives, through completion of tasks to required standards and deadlines.


	I

I




	4.
Contacts


	· Elected Councillors.

· Officers – HCC & District at all levels.

· Representatives of Government Departments, Agencies etc.

· Senior private sector managers, professionals and agents acting for them.

· Local organisations, community groups and business associations. 

· The Public – by phone and in person.


	F/I



	5.
Service Delivery

	· To meet project deadlines in pursuit of planned work programmes in accordance with Corporate Performance Indicators.

· As required by statute/Government advice.

· Understanding of and commitment to effective levels of customer service.


	I

F/I

	6.
Communication


	· Via reports/analysis/recommendations.

· At formal and informal Council and other meetings.

· Ability to express concepts, facts and arguments clearly both verbally and in writing.

· Ability to deal constructively with enquires on the phone and in person.
	I



	7.
Other


	· Accountability:  Accuracy and reliability to a significant degree, both in numeric data and in the interpretation of statutes.

· Hold a current driving licence and be able to travel efficiently and conveniently around the district and beyond – this will most likely require access to and use of a motor vehicle

· .
	I

I
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